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Admissions Policy 

 
Twinkles Nurseries endeavour to have an inclusive and fair admissions policy and procedure, to have a 
clear order of priority for offering places in our nurseries and to offer excellent customer care to 
parents/carers with children on our waiting list.  
 
This Admissions Policy and Procedure explains how we manage admissions and enrolment of children 
into our nurseries and should be viewed in conjunction with our Terms & Conditions and Privacy 
Notice.  
 
Twinkles Nursery provision is available to children aged between 3 months – 5 years. Twinkles is open 
51 weeks of the year, closing for a week at Christmas and on Bank Holidays. Please see the Nursery 
Manager for further information on closure dates and times 
 
Twinkles Boston Spa offer before and after school club and drop off and pick up from St Mary’s, 
Primrose Lane and St Edwards. 
 
Responsibility for registration for admissions lies with the Nursery Manager. 
 
Twinkles staff will discuss with parents any special needs of their child and any implications this may 
have upon the provision. We will aim to work towards equal access and treatment for all children. 
 

Enquiries  
On enquiry, an information pack will be given to prospective parents and an introductory visit will be 
arranged. This will enable parents to meet with staff and explore the surroundings of the nursery. The 
Managers will inform parents on all aspects of the nursery, and will answer any questions parents may 
have.  
 
Attendance patterns 
A minimum of 2 full days is required for all baby places. However, we appreciate that every family 
circumstances are different, so please discuss your needs with the Nursery Manager.  
 
A parent who wishes for their child to attend the nursery or to reduce their days to either 1, 2 or 3 
days per week, will be obliged to take either a Monday or a Friday as part of their child’s attendance 
pattern. If these days are not available then we would do our best to honour the family’s preferences 
for the day(s) available. If this does not meet with your requirements please discuss with the Nursery 
Manager. 
 
Waiting list  



 

 

Places will usually be offered on a first-come, first-served basis if there are places available within the 
age group, but if there is a waiting list, the nursery will use the following admission criteria which will 
be applied in the following order of priority:  
1. Children currently attending who are increasing their sessions  
2. Children who have siblings already attending the nursery  
3. Children attending another Twinkles nursery who are transferring  
4. Children of Twinkles employees  
5. Children who require a full time place  
 
Funded Places –Twinkles Offer 
 
Funded 2 Year olds- No registration fee is required for 2 year old funded places and notice period is 
not required. We do not offer term time only places but we can offer funded stretched places subject 
to availability. Funded places are available on Monday and Friday’s only. The funded hours can be 
spread over each term. This offer allows a Parent to claim 10 hours per week for 51 weeks over the 
year, a total of 510 per year. There is also no charge made for meals and snacks. If parents continue to 
take their 15 hours funding once the child is eligible for 3 & 4 year funding we will continue to offer the 
same conditions as above. If the family becomes eligible for 30 hours funding, additional meal charges 
will apply on funded only days or parents can provide their own, please see your Nursery Manager if 
you do not want to purchase our meals. 
 
Leeds Local Authority: Boston Spa, Wetherby, Leeds, White Rose and Oxford Place. 
Fee Paying with Funded Hours 3&4 years – 
This is how most parent’s use their child’s funded hours at Twinkles. Your Childcare Contract is our 
normal contract where we guarantee your child’s booked days/sessions and all the standard terms and 
conditions apply. Your funded hours can be taken over 38 weeks of the year, please note we do not 
offer term time only places. Charges apply to all additional hours above your funded hours. Your 
monthly Invoice will detail your annualised fees, a deduction of your funded hours for the term and 
any additional charges for food on funded days only. Parents can provide their own meals, please see 
your Nursery Manager if you do not want to purchase our meals. 
 
Fee Paying with Funded Hours – Variable termly offer (Stretched) 
Your Childcare Contract is our normal contract where we guarantee your child’s booked days/sessions 
and all the standard terms and conditions apply. The funded hours can be spread over the whole term. 
This offer for example allows a child attending 1 day per week to claim up to 510 hours in total over 
the year, or (subject to eligibility for 30 hours funding) if they attend 2 days per week to claim up to 
1020 hours in total over the year. If you attend Twinkles and an additional setting you may not be able 
to stretch your funding. Charges apply to all additional hours above your funded hours. Your monthly 
Invoice will detail your annualised fees, a deduction of your funded hours for the term and any 
additional charges for food on funded days only. Parents can provide their own meals, please see your 
nursery manager if you do not want to purchase our meals. 
 
Funded Places  
North Yorkshire Local Authority: Knaresborough. 
Fee Paying with Funded Hours 3&4 years – This is how most parents use their child’s funded hours at 
Twinkles. Your Childcare Contract is our normal contract where we guarantee your child’s booked 
days/sessions and all the standard terms and conditions apply. Your funded hours can be taken over 
38 weeks of weeks of the year. Charges apply to all additional hours above your funded hours. Your 
monthly Invoice will detail your annualised fees, a deduction of your free hours and any additional 
charges for food on funded days only. Parents can provide their own meals, please see your Nursery 
Manager if you do not want to purchase our meals. 
 



 

 

Fee Paying with Funded Hours – Stretched Offer – Your Childcare Contract is our normal contract 
where we guarantee your child’s booked days/sessions and all the standard terms and conditions 
apply. The funded hours can be spread over 47 weeks of the year. This offer for example allows a 
Parent to claim 10 hours per week for 47 weeks over the year, a total of 470 per year or subject to 
eligibility can be taken as two full days 20 hours per week for 47 weeks over the year, a total of 940 
hours per year. Charges apply to all additional hours above your funded hours. Your monthly Invoice 
will detail your annualised fees, a deduction of your funded hours and any additional charges for food 
on funded days only. Parents can provide their own meals, please see your nursery manager if you do 
not want to purchase our meals. 
 

Places will be offered to children entitled to the funded hours of early years education and will be 
offered in 5 hour sessions or a 10 hour sessions. 7 hours will be offered on wrap around sessions, these 
are only available at Twinkles Wetherby (over 38 weeks of the year). We will allocate funded hours to 
full day session before allocating to half day sessions or wrap around sessions.  
 
Please see the Nursery Manager for more information on funded hours and additional meal charges. 
 


